[lokymeHT n@gnmcaH NPOCTOI 3NEKTPOHHON NOAMUCHI

Mncopmauyst & EHREHIREOE IOCY IapCTBeHHOG GromKeTHOE VTBEPXIAIO
OUO: Kyna@@Bﬁéamnarermqupemneﬁne Pextop
fonxHocTo BEIé8Rero o6 %37.%9. Hus PIYIT v, BM. Jle Gencsa

Pt )

260920

ea;iannobﬁllﬁﬁ)%%é}%ﬁgcbw&oﬁocYﬂapCTBeHHm YHHBEPCHTET e
; . o e
bd5b871c3HRABACY R BMern B Vs Iebe menay P e B BN ynaxon

o Ve

IIOJIOKEHUE

vy bfﬁab{imf‘ L0257, N:_f__

O Bubanoreke Rt
Mockga

I. OBIHUE ITOJIOKEHU S

1.1. Bubmuorexa  sBustercs CTPYKTYPHBIM  IOApasjeeHHem ¢enepaneroro
FOCYNapCTBEHHOIO  BI0HKETHOTrO o0OpazoBarensHoro YUPEXKICHAS  BBICIIETO  06pa3oBaHms
«Poccuiickuii TOCYNapCTBeHHbIH yHHBEpCHTET lIpaBocyus umenn B.M. JleGenepay (manee -
YHHBEPCHTET), HOUHHSION M IPOPEKTOpPY Mo Hayke.

1.2. B cBoeit gestensrocTy Oubnuorexa PYKOBOICTBYETCSH HOPMATHBHbBIMH [IPaBOBEIMH
aktamMmu  Poccuiickoii Denepaimn,  Yerasom YuuBepcurera, HacTosmmyM  Ilonoxkenuem,

TPHKA3aMH 1 PACTIOPSKEHHUSMH peKTopa YHuBepcuTeTa M uHBIMK JIOKaJIbHBIMH HOPMATUBHBIMH
aKTaMH YHHUBepCcHTeTa,

1.3. Bubnuorexa cosmaetcs u M3MEHACTCA HA OCHOBAHHM IpHKasa peKTopa
YHuBepcurera.

1.4. Mratnas  wucrennocts Oubnuoreku  onpenensercs WITATHBIM ~ pacIucaHHeM,
YTBEPIKICHHBIM HPHKA30M pekTopa VHHBepcHTeTa,

1.5, Bubmorexy Bosrmasmser SABCIYIOIMH, HAa3HAYAaeMBIH Ha  JIO/DKHOCTL H
OCBOOOXKIAeMBI  OT  JOJKHOCTH TIPHKA30M  pekTopa VYHHBepcurera, ma OCHOBaHHH
3aKJIIOYCHHOTO TPYAOBOTO JOTOBOpA.

1.6. Bubmmorexa KOMIITEKTYeTCs paboTHHKaMH, COOTBETCTBYIOIIHMH
KBATHDHKAIHOHHEIM TPeGOBAHHAM Mo SAHIMACMBIM [IOJDKHOCTSIM, XapaKTepy BBIIOJIHIEMbIX
TPYAOBBIX QYHKIIHIA, ONpene1éHHbIX AOJDKHOCTHBIMH HHCTPYKIIHAMH.

1.7. Pabora 6uGmmorexu OPraHU3yeTCs Ha OCHOBE IIPHHLMIIOB 3aKOHHOCTH,
00BEKTHBHOCTH, HE3aBHCHMOCTH, COYETAHHA EIMHOHAYATHS B PCUICHUH BOIPOCOB ciyskeGHOM
ACATENILHOCTH M KOIUIETHAIBHOCTH IPH HX O0CY)XIEHHH, NepPCOHATBHON OTBETCTBEHHOCTH
KaXIoro  paboTHHKa  GuOiomoTex:n  sa HCTIOJIHEHHE  JMOJIKHOCTHBIX 00s13aHHOCTEH,
[IPeNyCMOTPEHHEBIX T0JKHOCTHBIMH UHCTPYKUHAMH.

1.8.  Hesremsrocts Oubimorekn nomkonTpoOLHA N TIOZIOTYETHA HEMOCPEACTBEHHO
IPOPEKTOPY IO HayKe.

1.9 [Ipasa u o0s3aHHOCTH, OTBCTCTBEHHOCTh, PA0OTHHKOB GHOIHOTEKH OIIpeNeNndroTes
HOPMATHUBHBIMH TIPABOBBIMH aKTaMH Poccuitckoii Qenepanuu, T0KAIBHBIME HOPMAaTUBHEIMH
aKTaMH YHHBEPCHTETa, B TOM HYHCIE JOJKHOCTHEIMIL MHCTPYKUHAMH, & TaKkKe TPYAOBBLIMH
JIOTOBOpaMH.

II. NEJIA U 3ATAYM BUBJIUOTEKHA
2.1. Hemblo nmeATeNbHOCTH — GHOGIHOTEKH ABIIICTCA  TOIHOE W ONEpaTHBHOE
Gubmnoreynoe HH(OpMaMoHHO-6UbaHOT paddeckoe obciyxuBanne  ofyyarommxes,
CIIyliaTeNeH, acIHpaHTOB, NOKTOPAHTOB, HAYYHBIX paboTHHKOB, mNpemonaBaTeneli u JOPYTHX
PabOTHHKOB (Zaliee - [ONBE30BATENN) B COOTBETCTBHE C UX HH(OPMAIOHHBIMH 3aIpOCaMH.



2.2 3anavamu OubIHOTEKH ABITIOTCS:

-DopmupoBanre GubIHOTEIHOrO donna B coorsercTHE ¢ npodunem Vuupepcurera,
o0pa3oBarensHpIMH IpOrpaMMaMy U MH()OPMAaLHOHHBIMK NOTPeOHOCTAMH MOTB30BaTE e,

-Opranusanus u Benenue CIpaBoYHO-OHbIHOrpaduyeckoro anmnapara u 0a3 JaHHBIX
SJIEKTPOHHOTO KaTajora.

-Y4acTHe B BOCHHTATENBHOH 1 TYMalHTapHO-TIDOCBETUTEIIBCKON  J1eSTebHOCTH
YHuBepcurera.

-Bocnuranue 6H6HH0Tet1HO-HH(popmauHOHHoﬁ KYILTYpRL,  o0ydeHHe monb3oBaTeneii
COBPEMEHHBIM METO/1aM ITOHCKA HHpOpMaIHH.

- CosepiiencTBoranue paboTel 6uGMOTEKH HA OCHOBE BHEIPEHHUS COBPEMEHHBIX TEXHOIOTHIL
H KOMIIBIOTEPH3aIU{ 6H6nH0Tequ-HH(popmauHOHme IIPOLIECCOB.

1. ®©YHKIIUU BUBJIMOTEKH

3.1. Bubnmoteka o6ecneunsaer:

3.1.1. Opranuzanuio o0CIyKUBaHUA TyTem [IPCIIOCTABIICHHSI [10JIB30BATENSIM GHOTHOTCYHEBIX
PECYPCOB YNAleHHOTO AOCTYIA, B YHTAIbHEIX 3allax, NPHMEHSA METOBI HHAMBUIYAIBHOTO U
TPYyNIoBOro o0CIyKuBaHUS,

3.1.2. Obecneunsaer noms3oareseit OCHOBHEIMH OHONHOTEUHBIMH yCTyramu:

- IPEIOCTABIIACT MOJIHYIO HHAOPMALIHIO O cOCTaBe 6ubnnoreunoro powna 4epes JIeKTPOHHO-
Gubnuoreunyro CHCTEMY YHHBEPCHTETA;

- OKA3BIBACT KOHCYIbTAMOHHYIO HOMOLIE B IOHCKE 1 BEIOOpE POU3BEeHNI eqaT u
JAPYTHX JOKYMEHTOR;

- BBUIACT BO BPEMEHHOE 10JTb30BAHHE TOKYMEHTEI H3 OnbHoTeUHBIX hoH/OB;

- COCTaBIsIET B IIOMOIIE Hay4YHOH " yueOHOH pabote Yuusepcutera
bubnuorpapuueckue YKa3aTeH, CIIUCKU JIMTCPATYPLI, BBIIONIHSET TEMaTHYCCKHE, apECHbIe 1
apyrue Oubnuorpaduueckue CTPABKH, OPraHM3yeT KHHIKHBIC BBICTABKH,

- BRIABJIACT, H3Y1aCT U CHCTEMATHYCCKH YTOYHSET UH(OPMAaIMOHHEIE NOTPeOHOCTH CTYNCHTOB
BYy3a, PYKOBONCTBA, IPO(eccopeKko-NpernonaBaTelseKoro COCTaBa, HAyYHBIX COTPYIHHKOB,
acIHPaHTOB.

3.1.3. OGecneunBaeT KOMILIEKTOBAM e (ouna B coorercTBHM ¢ npoduiem Yuusepcurera u
00pazoBaTenbHBIMK IporpaMMamy, y4eOHBIMH IIaHAMH H TEMAaTHKOH Hay4HBIX
HCCIICI0BAaHUH B KOODAMHALMK ¢ OHOIMOTEKaMH dumanos. dopmupyer notpebHocTH Ha
nprHoGpeTenne yueGHOH, Hay4HOi, TIEPHONIAIECKOH, CIIPABOYHOM JINTEPATYpPBI 1 JAPYTHX BHAOB
AOKYMEHTOB. OIpeeNaeT HCTOYHUKH KOMIIIEKTOBAHMS Gonpos. ITpu odpopmnennn 3akasza
Ha 3aKyIIKYy TOKYMEHTOB NPOBOLUT CBEPKYy ¢ enepanbHBIM  crickoM 3KCTPEMHUCTCKHX
Matepraiios. OGecieunBaeT COXpaHHOCTE BUOIHOTEYHOTO ¢donma.

3.1.4.M3yyaer cremens YHOBJICTBOPEHUS YHMTATEILCKOIO CIPOca C LENBI0 IIPHBEICHHUS
CoOCTaBa M TEMaTHKH (OHJOB B COOTBETCTBHE C HHGOpPMAIIHOHHBIMH OTpeOHOCTAMH
II0JIb30BaTEIIeH.

3.1.5. OcymiectBnser yuer, pasmelnenue u NpoBepKy (hoHI0B, 0becreunBaeT ux COXPaHHOCTE,
PEXUM XpaHEeHHs, pecTaBpalHio i KOHCEPBALHIO, PEIPOJYIMPOBAHHE JIOKYMEHTOB.

3.1.6. McximoyaeT JOKYMEHTHI U3 GHBIHOTEUHOrO donga B cooTBeTCcTBHH ¢ JEHCTBYIOMIUMHU
HOPMAaTHBHBIME akTaMH. OcywecTsiseT oT6op HeNpO(MIBHBIX 1 NyONETHBIX JIOKYMEHTOB,
OPTaHU3yeT UX pealH3allHiO B yCTAHOBICHHOM MOPSIIKE.

3.1.7.Bener cucremy OHONHOTEUHBIX KATAIONOB Ha 9JI€KTPOHHBIX HOCHUTENAX C IENBIO
MHOTOACTICKTHOTO OiGIHorpaduieckoro packphITs GoHIOB.

3.1.8.Buenpsier  mepeioBhle  GHOGIMOTEUHBIE TEXHOJIOTHH,  pe3yJbTaThl  Hay4HO-
HCCJIeIOBATEIILCKUX paboT.

3.1.7.Bener cucremy OGHOIMOTEYHBIX KaTAOIOB HA JJIEKTPOHHBIX HOCHTENISX C IENBIO
MHOT0aCIEKTHOr0 OubIIHOrpadrIeckoro packpeITus GoHIOB.

3.1.8.Buenpsier  mepenoBble  GUONMOTEYHBlE  TEXHOJNOTHIL, Pe3yNbTaThl  Hay4HO-



HCCIICIOBATEIbCKUX PaboT.

3.1.9.ITporosut METOJIHYECKYIO paboTty (aHaIIMTHYeCKYIO, OpraHH3alHOHHYIO,
KOHCYJIETALIHOHHYIO) IO COBEPUICHCTBORAHMIO BoeX HalpaBJICHHH JEATENEHOCTH GHOIHOTEKH,

3.1.10.Yuacteyer 5 MEXOHOIMOTeUHOM  coTpyaHMUecTRBe o bunuanamu YHuBepcuTeTa,
OKa3bIBas METOAHYECKYI0 IIOMOILIb B PamMKax — 3aJad, MpexycMOTpeHHBIX HaCTOAIIHM
[Tonoxxenuem.

3.1.11.0cymectruser paboty mo pasmemenmio HaydHBIX H  y4eOHO-METOTHYECKHX
IIPOH3BEACHHUH, OIyOIHMKOBAHHBIX B H3/1ATCIILCTRE YHuBepcurera B Gasy JaHHbIX Poccniickoro
HHZICKCA HAYYHOTO LIHTHPOBAHMUSL.

IV.IIPABA M1 OBSI3AHHOCTHU

4.1.PaGoTHuku 6uGnuoTexn uMeioT paBo:

4.1.1.BHOCHTS mpe/uIoKemHs PYKOBOZACTBY YHHUBepcHTETA 110 BOTIpPOCAaM COBEPIICHCTBOBAHUS
ACATENBHOCTH OHOIHOTEKH 1 YuuBepcurera;

4.1.2.INonyyars ot PYKOBOJIMTENCH  CTPYKTYPHBIX HIOApasJe/ienull  yCTaHOBJIEHHYTO
OTHETHOCTD, CBEICHUS M MAaTCPHAIIBL, HCXOJS U3 BO3JIOMCHHBIX Ha OuOnHoTeKy 3aay.

4.1.3.0cyIecTBIaTL UHBIE lpasa, IPEInyCMOTPEHHbIE HOPMATHBHBIME IIPAaBOBBIMH aKTaMH
Poccuitckoit Oenepariu u noxansHbME HOPMAaTHBHBIMH akTaMH Y HUBEpCHTETA,

4.2.Pabotuuku 6ubmiorexn o6s3anLs:

4.2.1.CBoeBpeMenno u KA9ECTBEHHO BBUIONHATH 3a/aYi, BO3JIOKCHHEIC Ha 6H6HHOTCKy,
B COOTBETCTBHM ¢ HacTosmmM [lomoxenue™m, HHLIMH IPABOBBIMH  aKTaMHM YHHBEpCHTeTa,
AOJDKHOCTHBIMH HHCTPYKIHSMU U TPYLOBbIM JIOTOBOPOM,

4.2.2.Cobmonars HOpMaTHBHbIE lIpaBoBble  aKTel Poccuiickoit Menmepauum, Veras u
JIOKQJILHLIC HOPMATHBHbIE aKThI Y HUBEPCHTETA;

4.2.3.BBIIONHATE HHbIC 005I3aHHOCTH, IIPe/LyCMOTPEHHbIE HOPMATHBHBIMH IIPABOBBIMH aKTAMH
Poccuiickoit ®eneparun u nokanpabmMu HOPMaTHBHBEIMH aKTaMH YHHBepcHTeTA.

V.OTBETCTBEHHOCTD
Pabotuuku 6ubanorexu HECYT OTBCTCTBEHHOCTh 33 HEHCIIONHEHHE HIIH HEHaJIexalee
HCIOJIHEHHE CBOMX JIO0JDKHOCTHBIX obs3anHOCTE}, PCTIIAMEHTHPOBAHHEIX TPYI0BIM JIOTOBOPOM
1 NOIDKHOCTHBIMM MHCTPYKIHSMH, B COOTBETCTBHH C [IPABOBBIMH  aKTaMH PoccHiickoii
Denepanuy.

VL.B3AUMOOTHOIIEHUS C UHBIMHA HOJAPA3AEJIEHUSIMA YHUBEPCUTETA

Bsaumoneiicteue Gubmuorexu ¢ nHsMu TO/Ipa3/ie/ICHUsAMI Y HUBEPCHTETa ONpeIeNsieTcs
3ajadaMH M QYHKUHAMH, BO3JI0KCHHBIMH Ha Oubnuorexy Hactosmum  [lonoxenuem, wu
OCYIIECTBIIAETCA B IIpeJe/iaX KOMIIETCHITHY OUOIHOTEKH.



