DenepansHOE FOCYAGPCTBEHHOE OIOKETHOE
o0pazoBaTeIbHOE YUPeKACHUS

Bhiciiero odpasosanus «PoccHiicKuii
rocyJapCTBEeHHBIH YHHBEPCHTET NIPaBOCY X
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1.06mue moNoKeHANA

1.1. Hacrosmee [lonoxeHne ompenenser Ha3HaYeHWe, INENH, 334349, QYHKIUH
A crpykrypy nepeoro oraena OI'BOYBO «Poccuiickuif rocyzapcTBEHHBIA YHHUBEPCHUTET
nmpaBocymusy» (fanee — Y HUBEPCUTET).

1.2. Tleperit otmen (manee — Otaen) sBISETCS CTPYKTYPHBIM IIOApa3AcicHUEM
YuuBepcuTeTa, 00€CIeYnBaOMUM OPraHH3aNHI0 U KOHTPOIb 34 COCTOSHHEM paboThl 110 3aiuTe
r'oCyIapCTBEHHOH TafHbI, BEJCHUEM CEKPETHOTO ACIONPOU3BOJICTBA B Y HEBEPCUTETE.

1.3. B cBoe#t peqarenpHOCTH DPabOTHHKY OTAeNa PYKOBOACTBYIOTCS HOPMATHBHBIMHU
npaBOBEIME aktamu Poccuiicko#t @enepamuu, VYctasoM VYHHBEPCHUTETa, HACTOAINUAM
[IONOXKEHHEM 00 OTHeJe W MHBIMH JOKATBHBIMH HOPMATUBHBIMH aKTaMu Y HHUBEPCHTETA,
a taoke Mucrpykuuell mo odecmedeHMIo pexmma cexpeTHOCTH B Poccumiickoit Oeneparuin
Ne 3-1, Wncrpyknumeit Ne 63 ot 06.02.2010 r. «O nopsake AONMyCKa JODKHOCTHBIX JHIL
u rpaxkaal Poccrtickoit @egepaniy K roCyIapCTBEHHOM TalHEY,

1.4. Otnen BO3rNaBIAET HAYAIBHHK OT/AENa, KOTOpBIH Ha3zHAYaeTCs HA JOJDKHOCTH
H ocBoOOXKHaeTca OT HnonkHOCTH Pektopom VYHuBepcuTera no cormacoBasmio ¢ OCh
A TONUMHSETCS HEMOCPEICTBEHHO PEKTOpY YHHBEPCHTETa HJIH €ro  3aMeCTHTEIIO
no 6e30macHOCTH.

PaGorauku Otaena Ha3HAYAIOTCS HA JOJDKHOCTH W OCBOOOMKIAIOTCH OT HOKHOCTH
B YCTAHOBICHHOM mopsiike PexropoM YHHBEpCHTETA.

1.5. B COOTBEeTCTBHH CO INTATHBIM pacnucapueM mrat OTaena cocTaBidaeT S eIUHUIL
HAUAIBHUK OTIENa, 3aMECTHTENh HadalbHHKA, JOKYMEHTOBEX, ACKYPHBIH OIOpPO HpPOIYCKOB,

CrenuanucT no odpaborke nEGOpPMALIHH.
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2.1. Oprann3amis U BEJIEHUE CEKPETHOTO JEHONPON3BOACTBA B Y HHBCPCHUTETE, 4 TAKKE
Ha BOCHHOH Kadenpe.

2.2. TlpenorBparieHue HEODOCHOBAHHOIO JIOIYCKA ¥ JIOCTYIIA JIMH K CEKPETHBIM
CBE/ICHHSAM, COACPKAMUMCS B paboTaxX 1 JTOKYMEHTaX.

2.3. KorTpons 3a COOMIONCHHMEM pPEXAMa CEKPETHOCTH HpH paboTe ¢ CeKpeTHHEIMH
JIOKYMEHTaMH U CBEACHUAMH.

2.4. PazpaboTKa ¥ OCYIIECTBICHHC MEPOIIPAATHH 110 00ECICUCHUIO PEIKUMA CEKPETHOCTH
npu paboTe ¢ JOKYMCHTaMH, BBIBICHHE W 3aKpHITHE BO3MOXKHBIX KaHAMOB YTCUKH CEKPETHOM
urdopMalmy ¥ ciryxebHOM HHPOPMAIuN OTPAHHHYEHHOI0 PACHPOCTPAHEHHUS.

2.5. CoBepileHCTBOBAHHE JICHONPOU3BOJACTBA K paloThl 10 YKPEIUICHHIO PpeXHMa
CEKPETHOCTH B Y HUBEPCHTETE.

2.6. Benenne BOMHCKOTO yieTa pabOTHHKOB H CTYACHTOB Y HUBEPCUTETA.

2.7. Odopmiense TOKYMEHTOB, IPEJOCTABISIOIMAX NPABO HPOXOJa B YHHBEPCHTET,
BBHIZIAYa MaTePHATBHEIX TIPOITYCKOB.

2.8. OcymectBicHHE KOMILICKCa Mep M0 Oe€30IacHOCTH YHHWBEpCHTETa IIyTeM

BUICOHAOIIONCHIST B PEXKHMME (PEalbHOTO BPEMEHM).

3. PyHKuHH

3.1. Ilnamuponanue, pa3paboTKa M OCYHISCTBICHHME MEPOIPUATHH 1o 00eCHeueHHIO
pesKEMa CEKPETHOCTH IPH NPOBEACHHH CEKPETHRIX paborT.

3.2. TlmamupoBarue H OCYINECTBICHHEC MEPONPHITHH WO pasTpaHUUICHUIO OCTYIIA
paGOTHHKOB K CBEACHHSIM, COCTABIIIONINM IOCYIapCTREHHYIO TaifHy.

3.3. [IpuHATHE MEP DO BHIABICHHUIO H 3aKPHITHIO BO3MOMXKHBIX KAHAIOB YTECUYKH CBEJICHHM,
COCTABIIOLIHX I'OCYAaPCTBEHHYIO TafiHy.

3.4. AHanu3 JIeSTeTHHOCTH YHUBEPCUTETA 10 ODCCIEUCHMIO 3allUThH FOCYJapCTBEHHOM
TalHbIL.

3.5. Benenue yuera HapyuICHH pexiMa CEKPETHOCTH M aHATIA3 MX IIPHYHHEL

3.6. YuacTue B NOJTOTOBKE M MHCTPYKTaXe padOTHHKOB, OCBEIOMIICHHBIX B CBEJICHHSAX,
COCTABIIOMUX TOCY/IaPCTBEHHYIO TaliHy, IP¥ X KOMaHIUPOBaHUH 3a I'PaHHUILY.

3.7. PazpaboTka HOMEHKIATYpHI JOIDKHOCTEH PabOTHHKOB, MOJIEKANINX O(GOPMIICHHIO

HaA AOIYCK K CECKPCTHBIM CBCACHHSAM.
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3.8. Vuactue B odopmicHHEH Homycka paOOTHMKOB K TIOCYIApCTBEHHOH Taline,
KOHTPOJIHPYET CPOKH JEHCTBHAS HONYCKOB.

3.9. Kourpons pa3paGoTKH W OCYHICCTBICHHS MEPOIIPUATHH O 3aIIUTE CBEICHHM,
COCTABJIOIIUX FOCYAAPCTBEHHAYIO Taly.

3.10. IlpumaTae ™mep NO HPEAOTBPAIICHHIO pa3sralicHUs M YICUKH CBEJICHUH,
COCTABJMIOMIEX FOCYIAPCTBEHHYIO TalHY, IIPH IPOBEACHHH BCEX BHJIOB CEKPETHBIX paboT.

3.11. [IpoBenenue HHCTPYyKTaxa PabOTHUKOB, JOMYIEHHBIX K TOCYTapCTBEHHON TaiHe,
NpoBepka 3HaHui UMH TpeOOBaHWi HOPMATHBHEIX JOKYMEHTOB II0 PEXKUAMY CEKPETHOCTH.

3.12. Bepmenne ydeTa OCBEJOMICHHOCTH DPA0OTHHKOB B CBEACHHSAX, COCTABJIIOIHAX
rOCYZapCTBEHHYIO TaliHy, [0 KapTOYKaM y4eTa OCBEJOMIEHHOCTH. ...

3.13. Opragmsanus ¥ BeACHHE CEKPETHOIO AENOIPOU3BO/ICTBA.

3.14. PazpaboTka HOMEHKIATYPBI JEI CEKPETHOIO ACHOIIPOU3BOJICTRA Y HHBEPCUTETA.

3.15. Kontponp 3a CcoO0/iCHHEM YCTaHOBJISHHOTO HOPHJIKAa PadOTEL € CEKpETHHIMU
JIOKYMEHTaMH.

3.16. Ilpumstre Mep HO IPeOTBPALCHUIO CIYyYacB yTIpaThl HOCHTENEH CBEIACHMH,
COCTARIBIONINX I'OCYAAPCTBCHHYIO Talthy.

3.17.  OcymectiaeHre [pHeMa M PETHCTPANAM  TOCTYNAOINEH  CEKpEeTHOH
KOPPECHOHACHIINY, CBOCBPEMEHHOE O3HAKOMJICHWE ¢ HeH  WCIOIHMTENEH H KOHTPOIL
33 €€ MPOXOXKJIEHHEM, a TAKXKe TOATOTOBKA UCXOAANICH KOPPECTIOHACHIIMA K OTIPABKE.

3.18. OcyinecTBiicHHe MEPOLPHASLTHI IO IIpUEMy CIymaTeiei Ha BOCHHYIO kadenpy.

3.19. Odopmiterne THIHBIX Jei OPHUIEPOB 3a11aca Ha BEIIYCKHMKOB BOEHHOH Kademphl
AKATCMUY.

3.20. BeitoTHCHHE MHABIX (YHKIHIHA, CBA3AHHBIX C 00ECTICYCHHEM PEIKIMA CEKPETHOCTH X

BCICHHEM CCKPETHOrO ACHOIPOH3IBOACTRA.

4. lIpagra

4.1. TpebGopark or paboTHHKOB YHHMBEPCHTETA TOYHOTO H HEYKOCHHTEIHHOTO
semonnenns 3akona Poccmifckoit ®enepanum «O rocynapcTBeHHO# TafiHe», MHCTpyKuui H
JOPYTUX HOPMATHBHEIX AOKYMEHTOB 1O 00ECTICICHHIO PEKHMA CEKPETHOCTH.

4.2, TpeboBaTth 0T paDOTHUKOB Y HUBEPCHTETA IIPEACTABICHUS THCHMEHHBIX 00BACHCHHH
o (pakTaM pasriialieHUs BMHU CEKPETHBIX CBEJCHHMH, YTPAThl CEKPETHBIX NOKYMEHTOB, IPYIHX
HapYLUICHHUH PEXXUMa CEKPECTHOCTH.

4.3. JlaBaTh peKOMEHIANMY ¥ 0043aTEIIbHbIC ISl UCIIOJIHEHMS! YKa3aHus PYKOBOAUTEIIAM

CTPYKTYPHBIX HOApa3eneHnil YHHBREPCHTETA TI0 BOIIPOCaM 0OecHeUeHs PEKMMA CEKPETHOCTH.
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4.4. BHOCUTb PEKTOpYy YHHBEpPCUTETa HPEIIOKEHHS 00 OTCTpaHEHHHM OT HCIOJIHEHMS
CEKPETHBIX JOKYMEHTOB H/IM IPHBJICYEHUS K OTBETCTBEHHOCTH JIUL, NOMYCTHBINMX HAPYIICHHS
pEeXHUMa CEKPETHOCTH.

4.5. BecTH B yCTaHOBJICHHOM NOpSIKE HEPENUCKY C APYTHMH YYPEXICHHAMH H HX

NEePBBIMHU (CEKPETHBIMHU) OTIEJIAMHU IO BOIpOCcaM 00ECIeYeHHs peXUMa CEKPETHOCTH.

5. OTBETCTBEHHOCTh
PaGoTHHKH OT/ENa HECYT NEPCOHAILHYIO OTBETCTBEHHOCTb:

- 3a HCEHamJICXalmee HUCIIOJTHCHHUEC HWJIH HCHCHOJHCHHC CBOHX JOJIXKHOCTHBIX
06$ISaHHOCTeﬁ, IIPEAYCMOTPEHHBIX HACTOAIINM ITOJIOXKCHHEM, B COOTBETCTBHUH C IIefICTBYIOIIIHM

3aKOHOJaTeNsCTBOM Poccuiickoi CDenepauHH,

- 3a MPaBOHAPYIIEHHS, COBEPIICHHEIE B POLIECCE OCYLUECTBICHHUS CBOCH NEeATeIbHOCTH,
B COOTBETCTBHH C JAeHCTBYIOIIMM 3aKOHOAATeIbcTBOM Poccuiickoit denepamuu,
- 33 COXPAHHOCTh CEKPETHBHIX JOKYMEHTOB, XpaHSAIIUXCS B OTAENE, B COOTBETCTBUH

¢ 3akoHOM «O rocyJapCTBEHHOM TaliHe».

6. B3anMoOTHOmEHHNS ¢ IPYTHMH CTPYKTYPHBIMH HoOJpa3ieieHUSIMH

Otnen B cBoedl paboTe B3aMMOJEHCTBYET CO CTPYKTYPHBIMH MOJpa3JelIeHUAMU
VHuBepcuTeTa, MeXBEIOMCTBEHHOH KOMHCCHEH MO 3allUTe TOCYAapCTBEHHON TaifHHI,
QenepanbHO# cyx00i 6€30MacHOCTH, IPyTHMH MUHHCTEPCTBAMH M BEIOMCTBAMH B BOIIPOCAX

KoMmnereHuuu Otaena.

7. Opranu3zauus padoTnl

Pa6ora B Otnene OpraHu3y€TCd Ha OCHOBE€ NPHHITUIIOB 3aKOHHOCTH, IJIAHHAPOBAHHA,
COYCTaHUs €AUHOHAYAINA B PCHICHUH BOIIPOCOB CJIy)KC6H0ﬁ JCATCIIBHOCTH U KOJIICTHRJIbHOCTH
opu HX 06CY)K)1€HI/II/I, B3aUMO3aMCHACMOCTH, BBIIOJHCHHH  OTACJIIBHBIX nopyqum‘fI,

BBITCKAIOIIUX U3 3aJa4 OTACIIA.



